YTBEPXIEH
noctaHoByieHHeM [ maBsl
MYHULIMIIUTEHOTO paliOHa
«XacaBIOPTOBCKUH palioH»

or /4. 0% J0/7 N 9’501

AIMHHHCTPATHBHBIH perjiaMeHT
npeaocTaBjeHHs aIMHHHCTpanMeli MyHHIIHNIAJAbHOI0 006pa3oBaHus
«XacaBIOpPTOBCKHH paloH» MyYHHIHIIAJbHOH yCciIyra « Beinaya xonni
apXMBHBIX JOKYMEHTOB NOATBEPKAAIOIIMNX NPABO HA BJaJCHHSA 3eMJIeil »

I. OBIIME ITOJIOXKXEHUSA

1.1 AQDMUHHCTpaTHBHBIA peraaMeHT NpPeJOoCTaBJIeHUS aIMUHHUCTpaLHeH
MYHUILIMNAIBHOr0 00pa3oBaHus «XacaBIOPTOBCKUMA paiioH» MyHHUIMNIATLHOW yCITyTH
«Bpliaya KONMMii apXWBHBIX JOKYMEHTOB MOJTBEPXKAAIONIMX IIPaBO Ha BIaJeHUs
3emiei»  (manmee — AJMHMHHACTPATHBHBIN periaMeHT) pa3spaboTaH B LeJsIX
MOBBILIEHUSI KayecTBa IMPENOCTaBIICEHUS U JOCTYIMHOCTH MYHMIMIAIBHON YCIYTH,
co3gaHusi KOMGOPTHBIX YCIOBHHM IS MONyYaTelled MYyHULMNAIbHON YCIyrd H
yCTaHABIMBAeT MOPSAOK MU CTAaHAAPT MPEJOCTABJICHUS MYHHUIIMMAIBHOW YCIyTH
«Bplgadya Komuil apXWBHBIX JOKYMEHTOB IOATBEPKAAIOIMIMX IPaBO Ha BIAJEHUS
3emitei» (nasee — MyHuUUNAIbHAS yCIyTa).

1.2 MyHuuunansHas yciyra MPEOCTABIACTCS agMUHUCTpaLUen
MYHHULMIAIBHOTO oOpa3oBaHus «XacaBIOPTOBCKHI paiion» (manee—
AMHHHCTpALINS ).

1.3 O@ysknuu no mnpenocTtaBieHu0 MyHuuunanpHONH Yycinyru «Bplgaua
KOMMWI apXWBHBIX JOKYMEHTOB IOJATBEPXAAIOLUIMX IIPAaBO Ha BIAJEHUS 3eMJIeH» B
aIMUHUCTPALlMM MYHHUIMNAIBHOrO 00pa3oBaHUsl «XacaBIOPTOBCKUN palion»
OCYIIECTBIISIET apXWBHBIA OTAEN aIMHUHHCTpAlM¥ MYyHHIHUMNAJIBHOTO 00pa3oBaHuUs
«XacaBOpTOBCKHHA  paiion» (mamee — Ortamen). VYkasaHHble IOJHOMOYHS
3aKpeIuIsioTCs B mosioxkeHuu o6 Otaene.

1.4 MyHununaipHass yciayra MOPEOoCTaB/sIeTCss Ha OCHOBAaHMM U B
COOTBETCTBUHU CO CIEAYIOIINMH HOPMaTUBHEIMH [IPABOBBIMHU aKTaAMU:

- Konctutyuuei#t Poccuiickori ®@enepanuy;

- ®enepanbHbIM 3aKOHOM OT 22 okTsa0pst 2004 roga Ne 125-®3 «O6 apxuBHOM
nene B Poccutickoit @enepannny;

- ®enepanpHeiM  3akoHOM 0T 2 Mas 2006 roga Ne 59-03 «O mnopsiake
paccMoTpeHus obpaiteHuit rpaxxaan Poccuiickoit @enepanun»;

- Ilpukazom MuHHCTEpCTBa KYJIBTYphl M  MAacCOBBIX KOMMYHHKAIUH
Poccutickoii ®enepanyu ot 18 suBaps 2007roga Ne 19 «O6 yTBep) IeHHU NpaBUI
OpraHM3allMd XpaHEHHs, KOMIUIEKTOBaHHs, y4e€Ta U HCIONb30BaHUSA IOKYMEHTOB
ApxuBHoro ¢onzpa Poccuiickoit denepanuu U ApyruX apXWUBHBIX IOKyMEHTOB B



JIMCT COTJIACOBAHUSA
K NIPOEKTY MOCTAHOBIIEHUS aJMUHUACTPALINN MYHHUIIANAIBHOTO
obpa3zoBanus «XacaBrOPTOBCKUI paifon» or /4 08 L0 2 5 No ijZ .
«O0 yTBEpXk/IEHHMN aAMUHUCTPATUBHOIO PETJIaAMEHTA MPEIOCTABICHHUS
aJMUHHUCTpallMell My HULMIIAIBHOrO 00pa3oBaHus XacaBIOPTOBCKUI palioH
MYHULIUIIAIBHOMN yCiIyTH «Belgada Konuit apXuUBHBIX JOKYMEHTOB,
ITOATBEPXKAAIOUINX PABO Ha BIIaJACHHUS 3eMIIei»

[IpoeKT cocTaBiIEH U BHECEH:
ApPXUBHBIM OTAEIOM

Hauaneauk otnena Mycaesa b.K
IIpoekT cormacoBaH:
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oOpallleHUsIMU TpaKIaH U
AkaBoB A.3.
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TOCYJapCTBEHHBIX W MYHHUIIMITAIBHBIX apXWBax, My3eiaX U OuOIMoTeKax,
opraHu3anuax Poccuiickon akaaieMuu HayK»;

- 3akoHom PecnyOnuku Jlarectan ot 31 mapra 2005 roma Ne 10-01/130 «O6
apxuBHOM jiesie B PeciyOnuke Jlarectan»;

- YcTaBoM MyHUIIMTIIATBHOTO 00pa30oBaHUsl «XacaBIOPTOBCKUM pailoH»;

- [lonoxxeHuem 00 apXMBHOM OT/EIIE.

1.5 3asgBurensamMu, UMEIOIMMHU NIPABO HA MOJIydeHUEe MYHUIIMTIIATIbHON YCIYTH,
SABJISIIOTCSL:

- rpaxnaane Poccuiickon @enepanuu;

- THOCTpAaHHbBIC TpaXKIaHe U Jula 0e3 rpaxaaHCTBa;

- POCCUMCKNE U NTHOCTPAHHBIEC FOPUINYECKUE JIUIIA.

OT uMmeHu PU3NYECKUX JIMI] 3asiBJICHUS O MPEIOCTaBICHUH MyYyHUIIUNATBbHON
YCIYyTH MOTYT OJ1aBaTh:

- 3aKOHHBIE  TMpeACTaBUTENN  (POAUTENH, YCHIHOBUTEIH,  OIEKYHBbI)
HECOBEPILIECHHOJIETHUX B BO3pacTe A0 18 1ner;

- OTIEKYHBI HEJIEECTIOCOOHBIX TPAXK/IaH;

- TPEACTAaBUTENH, ACHCTBYIOIIME B CHIIy IIOJHOMOYHMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIHA JI0TOBOPE.

OT UMEHU IOPUIUYECKUX JIUI] 3asIBJICHUS O NMPEIOCTABICHNH MYyHUIUMIIATBbHON
YCJIYTM MOTYT MOJAaBaTh JULA, JEUCTBYIOIIME B COOTBETCTBUM C 3aKOHOM, UHBIMHU
MPABOBBIMU aKTaMHU U YUYPEAUTEIbHBIMU JOKYMEHTaMHU 0€3 JTOBEPEHHOCTH, a TAKKe
MPEJICTABUTENN B CUJTY TMOJJHOMOYMI, OCHOBAHHBIX HA JIOBEPEHHOCTH WM JIOTOBOPE.
B npenycMOTpeHHBIX 3aKOHOAATEIBCTBOM CIIy4dasiX OT MMEHU HOPUIAYECKOrO JIMIA
MOTYT JICUCTBOBATh €TI0 YYaCTHUKH.

1.6 IlpyeM ¥ KOHCYJIBTHPOBAHHME TpPaKJaH IO BOMPOCAM CBS3aHHBIM C
MpEeIOCTaBICHUEM MYHHUIIMTIAIBHOM YCIYTH, OCYLIECTBISIETCS B OT/ACIIE.

IToHenenbHUK 8.00 — 17.00 (nepepniB 12.00-13.00)
BTopHuk 8.00 — 17.00 (nepepniB 12.00-13.00)
Cpena 8.00 — 17.00 (nmepepsiB 12.00-13.00)
YeTsepr 8.00 — 17.00 (nmepepsiB 12.00-13.00)
[TaTHUIIA 8.00 — 17.00 (mepepwi 12.00-13.00)

cy000Ta, BOCKPECEHhE — BBIXOHBIC THH.

II. TPEBOBAHMUS K NOPSIAKY MPEJOCTABJIEHUS
MYHUIIUIIAJBHOM YCIYT'U

2.1 llopsigox MH(POPMHUPOBAHUS O NPEAOCTABICHNH MYyHUIIUNIAJIBHON YCJIYTH

2.1.1 MHWadopmammss o MyHUIIUNAIBHOW  YCIyre  MPEJOCTABISICTCS
HEMOCPEACTBEHHO B TIOMEUIEHUWU OT/AENa, a TaKXe MO0 HJIEKTPOHHON TMOYTe,
MOCPENICTBOM Telle(OHHON CBsI3HM, pa3MelieHuss WHGOpMauu Ha OQPHUIIUATHEHOM
caiiTe aMUHUCTPAIIMN MYHHUIIUIIAILHOTO 00pa3oBaHus «XacaBIOPTOBCKHUM pailoH» H



nyOnuKamuii B CpencTBax MaccoBoW wH(opmaruu, u3gaHus WHGOPMAIMOHHBIX
MaTtepuanoB (OpoIIop, OYKIETOB, CIIPAaBOYHO-UH(DPOPMAIIMOHHBIX KapT).

CBeieHHsIT O MECTOHAXOXKJIEHUU, KOHTAKTHBIX TenedoHaxX, O(UIMATbHBIX
caliTax, ajapecax »dJIEKTPOHHOM TMOYTHl MPUBOJATCA B mpuioxkeHun Ne 1 k
HACTOSIIIEMY PETJIaMEHTY.

2.1.2 OcHOBHbIMU TpeOOBaHUSMHU K HH(DPOPMUPOBAHUIO 3aWHTEPECOBAHHBIX
JIUIY SIBJISIFOTCSL:

- TOCTOBEPHOCTH MPE0CTaBIsIeMON HH(DOPMALINH;

- Y€TKOCTh B U3JIOKEHUU MHPOPMAIIHH;

- MIOJTHOTa UH(POPMHUPOBAHUS;

- HarJsAHOCTh (POpM TIpenocTaBiieHuss nH(opMaIuy;

- yn1oOCTBO U AOCTYIMHOCTH MOTyYeHUs HH(POpMAInu;

- ONIEPaTUBHOCTH MPEIOCTABICHUS HH(HOPMAIIHH.

2.1.3 Ha odunuansHOM caiiTe oT/iesna pa3MeniaeTcs cieayromnas nHhopMarus:

- 0 TIOpAJIKE TPEOCTaBICHNS] MYHUIIUTTAILHON YCITYTH;

- popMa 3asBICHUS O MPEAOCTaBICHUH MyHUIIUTIATLHON YCIYTH;

- TepeyeHb JTOKYMEHTOB, HEOOXOJMMBIX [JIsi MOJydyeHHs MyHUIUMaTbHON
YCIIyTH;

- pexuM paboThI OT/EINA;

2.1.4 Mecra g uHGOPMHUPOBAHUA, MpEJHA3HAYEHHBIC IS O3HAKOMIICHHS
3asgBHUTENEH ¢ MH)OPMAIIMOHHBIMU MaTepUaIaMu, 000PYAyIOTCS:

- “TH(OPMAITMOHHBIMH CTCH/IAMH,

- CTYJBSIMU U CTOJIAMHU TSI O(DOPMIICHHS TOKYMEHTOB.

2.2 Ilopsaiaok NMoJIy4YeHUs KOHCYJIbTAlMH (CIIPABOK) 0 MPeI0CTABJICHUN
MyHUUIMIIAJIBHON YCIYyTH

2.2.1KoHCynpTaliiu npeAoCTaBISIOTCS CIEHUATIUCTOM APXUBHOTO OTEJa MpHU
JUYHOM WM THUCBMEHHOM OOpAaIlleHUH 3auHTEPECOBAHHBIX JIUL, MOCPEICTBOM
YCTHOTO KOHCYJbTUPOBaHUS, O(PUIMAIBHOIO caiTa, TeleQOHHON CBSI3U WM
AJICKTPOHHOM IMOYTHI.

2.2.2 KoHCynbpTallMy OpeI0CTaABISIOTCS MO CIAEAYIOIIUM BOIIPOCAM:

- 0 IIepeYHE JOKYMEHTOB, NMPEACTABISEMBIX JUISl OJdyYeHnss MyHUIUIIAIbHOM
YCIIyTH;

-0 BPEMEHU TMpUEMa JIOKYMEHTOB, HEOOXOAUMBIX [JIsl TOJIYy4YEHUs
MyHuIUnaibHON YCIyTH;

- O CpOKE MpeaoCTaBIeHUs] MyHUIIMITAIBHON YCITYTH.

2.2.3 KOHCYyJIbTMpDOBAaHHE 3aMHTEPECOBAHHBIX JIMI[ O TOpSANKE €€
MPEeI0CTaBIIEHUs TPOBOJIUTCA B pabouee BpeMsi.

Bce KoHCynbTamuu, a TakXe MPEAOCTABICHHBIE CIEHHATMCTOM APXUBHOTO
OTJIeJIa B XOJI€ KOHCYJIbTAlMU JOKYMEHTBI IIPEIOCTABIISAIOTCS OECIUIaTHO.

3asBUTEIH MOXET BHIOpATh J1Ba BapuUaHTAa JIMYHOW KOHCYJIBTAIMH: B PEXKHME
oO1eit ouepenu Uiy mo teaedony.

CrnenManucT apXuBHOTO OTAENA, OCYIIECTBIISIIOIIMNA HHINBHUIYAIbHOE YCTHOE
KOHCYJIbTUPOBaHUE, JOJKEH MPUHATHh BCE HEOOXOAUMBIE MEPHI AJIsl 1a4Ml MOJIHOTO U
OIEpaTUBHOIO OTBETAa HA MOCTABJIEHHBIE BONPOCHI, B TOM YHCIIE C MPHUBICYEHUEM



JIPYTHUX CIEHUAIUCTOB. Bpems oxugaHusi B ouepenu 3auHTEPECOBAHHOIO JIMLA TpU
WHMBUYaIbHOM YCTHOM KOHCYJIBTUPOBAHUM HE MOXKET MpeBbIIaTh 30 MUHYT.

NuauBuyallbHOE yCTHOE KOHCYJBTUPOBAHUE KaXIOTO 3aMHTEPECOBAHHOTO
JMIA CIEIUAINCT apXUBHOTO OTJIENa OCYIIECTBIISIET He OoJiee 15 MUHYT.

B cnyuae ecnu a1 MOATrOTOBKU OTBETa TpeOyeTcs Oojee MpoAOHKUTEIbHOE
BpeMs, CHEIUAINCT, OCYIIECTBIISIOIIUN WHIUBUYaIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOXKET MPEJIOKUTh 3aUNHTEPECOBAHHBIM JIMIIAM OOpAaTUTHCS 3a
He0OXoaMMoN HH(pOpPMaIUe B MMCBMEHHOM BHUJIE, THO0 Ha3HAYUTH JAPYTroe yA00HOE
JUTSL 3AMHTEPECOBAHHBIX JIMII BPEMS JIs1 YCTHOTO KOHCYJIBTUPOBAHMS.

3BOHKHM TpaXkJaH NPUHUMAIOTCA B COOTBETCTBHH C TpapukoM padOThI
apXUBHOTO OT/IENA.

[Ipu oTBeTax Ha TeNePOHHBIE 3BOHKH CIEIUAINUCT, OCYLICCTBIISIOMINN
uH(POPMHUPOBAHUE U KOHCYJIHTHUPOBAHHUE, CHSB TPYOKYy MOJKEH Ha3BaTh (PaMUIIUIO,
UMsl, OTYECTBO, 3aHUMAEMYIO JIOJDKHOCTh M HAaMMEHOBAaHUE yupexaeHus. Bo Bpems
pasroBopa HEOOXOJUMO NPOU3HOCUTH CJIOBa YETKO, H30erarb «ImapajielbHbIX
pa3roBOpPOB» C OKPYKAIOIIKMMHU JIIOJABMH U HE NpPEphIBaTh pa3roBOp IO IpPUYUHE
NOCTYIUIEHHUS 3BOHKA Ha JAPYroi ammapar.

Bpems pasroBopa He 10JKHO npeBblIaTh 10 MUHYT.

[Ipy HEBO3MOXXKHOCTH CIELUAINCTA, MPHUHIBIIETO 3BOHOK, CAMOCTOSATEIHHO
OTBETUTh Ha TIIOCTABJICHHbIE BOIPOCHl TEIEPOHHBI 3BOHOK JOJIKEH OBITh
nepeajgpecoBal (MEpeBEICH) Ha JAPYroro CHEHUAMCTa WIM K€ OOpaTUBIIEMYCS
TPKJAHUHY JOJDKEH ObITh COOOIIEH Telne(OHHBIM HOMEp, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOAUMYIO HH(POPMAITHIO.

2.2.4 B ciyyae NOOCTYIUIEHHS OT TpaXJaHWHA 3alpoca Ha MOJYyYECHHUE
MUCHhMEHHOW KOHCYJIBTAI[MN apXUBHBINA OT/IEN 00s13aH OTBETUTH Ha HETO B TeueHue 30
JHEW CO JHS MOCTYIUIEHUS 3a1poca.

OTBeThl Ha NMUCHBMEHHBIE OOpAIleHUs HAIPaBIISIIOTCS B MUCBMEHHOM BHJIE U
JOJKHBI COJIEpKaTh: OTBETHl Ha IOCTaBJICHHBIE BOMPOCHI, (PaMHUIINIO, WHUIMAIBI U
HOMep TenedoHa UcoAHUTENS. OTBET MOAMMCHIBAETCS PYKOBOIUTENEM apXUBHOTO
oTaeNa.

III. CTAHIAPT IPEJOCTABJIEHUA MYHUIITUTIAJIBHOM YCJIYTH

1 | HaumenoBanme MyHununansHOM yciayru | «Bprgada  KONMM — apXUBHBIX
JTOKYMEHTOB
NOATBEPKAAIOIINX IPaBO Ha
BJIAJICHUS 3€MJICH»

2 | HanmenoBanue oprasa, MynununansHas yciyra
MIPEAOCTABIAIONIEr0 MyHUIIMIIAIBHYIO IIPEAOCTABIACTCS
yCIyry aJIMUHHCTpALMEN

MYHHUIIUIIAIBHOTO 00pa30BaHuUs
«XacaBIOPTOBCKUN PaiOH» C
y4aCTUEM apXUBHOI'O OTAEIa

3 | ®opmebl oOpalieHus 3a TPEeIOCTABIEHUEM | - JINYHO;

MyHUIUITAIBHOM YCIYTH - yepe3 3aKOHHOI'0
IIPEICTABUATEIIS 3asIBUTEIIS;




- IIOYTOU

Pe3ynbTaT npenocraBneHus
MyHUIIMTTATBHOW YCIIYTH

- apXuBHas BBINTHACKA
MOJITBEPKIAIONIasl MpaBO Ha
BJIaJICHUE 3eMJICH

- YBEIOMJICHHE O
nepeagpecanny 3ampoca B
OpraHM3allNH, YIPEKICHUS, B
KOTOPBIX HAXOJATCS Ha
XpaHEHUH TOKYMEHTHI,
HEOOXOUMbIC JJI UCTIOTHEHUS

3arpoca
[IpaBOBBIE OCHOBAHUSA JIst - Koncturyuuss Poccuiickoi
npenocTaBiacHnss MyHULIIMITATIBHOU denepanuuy;

yCIIyTH

- ®epnepanbHbli 3aKOH OT 22
okTs10pst 2004 roga Ne 125-®3
«O6  apxuBHOM  Jeje B
Poccuiickon denepanum»;

- DepepanbHbld  3aKOH OT 2
mast 2006 roga Ne 59-®d3 «O

HOpSJIKE pPaccMOTpEHHUS
oOpaieHuit rpakaaH
Poccuniickon @enepanunm»;

- Ilpwukas MununcrepcTBa
KYJIbTYPBI U MacCOBBIX

KOMMYyHUKalMi  Poccuiickon
Oenepauuu ot 18  sAHBaps
2007rona Ne 19  «O06
YTBEPKIACHUH MIpaBUII
OpraHu3aluu XpaHEHUs,
KOMIUICKTOBAaHMS, y4eTa |
UCIIOJB30BaHUs  JIOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit
denepanuu u JIPYTUX
ApXMBHBIX  JOKYMEHTOB B
roCyJ1IapCTBEHHBIX u
MYHULIUTTATBHBIX apXuBax,
My3esix u OnbIMoTeKax,
OpraHu3anusIX Poccutickon
aKaJIeMUU HayK»;

- 3akoH Pecnybnuku [larecran
ot 31 mapta 2005 roga Ne 10-
01/130 «O6 apxuBHOM jelie B
Pecnybnuke Jlarectan»;

- VYcras MYHUIIATTAIBHOTO
00pa3oBaHUs
«XacaBIOPTOBCKUI PaliOH»;




- Ilonoxxenue 00 apXUBHOM
oTxerne.

HcuepnsiBaronuil nepeyeHb JOKyMEHTOB,
HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WU UHBIMU
HOPMAaTHUBHBIMH IIPAaBOBBIMU AKTAMH IS
MPENOCTaBIeHNsT MyHHMIIMIIAIbHON
yCIIyru

- 3asBJICHUE
yKa3aHUeM
XPOHOJIOTUH

(3arpoc) ¢
TEMBI u
3ampammrBacMon
uH(popMaIu, 3aII0JIHEHHOE
COOCTBEHHOPYYHO, oe3
uctpaBiennit  (Ilpunoxenus
Ne 2, 3  k AIMHHHCTpAaTHB-
HOMY PETJIaMEHTY);

- TOKYMEHT, YIOCTOBEPSIOIIHIA
JUYHOCTD 3asIBUTES
(mpeacTaBUTENS 3aBUTENS);

- TOKyMEHT, YAOCTOBEPSIOIINMA
IOJIHOMOYHSI  IIPENCTABUTEIIS
3asiBUTENS  (JOBEPEHHOCTh M
T.I1.)

HcuepnpiBaronuii nepeyeHb OCHOBAHUI - OTCYTCTBUE IIOJIHOM
JUIS. IPUOCTAHOBJICHUSI TPEAOCTABJICHUSI | UH(POpPMAIMHU B 3asBJICHUN
MyHUIIUTTATBHOM YCIYTH (oTcyTcTBHE HEO0OXOIUMBIX
JIOKYMEHTOB)
WcuepnbiBaronuii nepeyeHb OCHOBaHU | - oOpallleHHe 3a MNOJyYEeHHUEM
IJIs1 OTKa3a B MPUEME JOKYMEHTOB, MyHununaibHOU YCIYTH
HEOOXOUMBIX JIJISl TPEIOCTABICHUS HEHAJIEXKAIETro JINLA;
MyHUIUITAIBHOM YCIYTH - KOIIUH JIOKYMEHTOB
YAOCTOBEPEHBI B HE
YCTaHOBJIEHHOM
3aKOHOJIATEIBCTBOM MOPSIKE;
- TEKCTHI JIOKYMEHTOB

HaIMCaHbl He pa300PUUBO;

- uMeHa (UBUYECKUX JIMII,
azgpeca MX MeCTa >KUTEJIbCTBA
HamucaHbl HE MOTHOCTBIO;

- B JOKyMCHTaX IIOJYUCTKH,
IIPUIMCKHU, 3a4CPKHYTHIC CIOBa
U UWHBIX HE OrOBOPCHHBIX
WCIIPABIICHMUS, JTAFOIINX
BO3MOKHOCTb HEOJHO3HAYHOTO
TOJIKOBAHMS  IPEJICTABIICHHBIX
JIOKyMEHTOB ¥ BBI3BIBAIOIINX
COMHEHHUS B 3aKOHHOCTH




MPEI0CTABICHHBIX
JIOKYMEHTOB;

- JIOKYMEHTBI coaepxar
CEpbE3HbIC MOBPEXKICHUS,
HaJn4ue KOTOPBIX HE
ITO3BOJISICT OJIHO3HAYHO
VCTOJIKOBATh UX COJIEPKAHUE;

- HUCTEK CpPOK  JIEUCTBUSA
JIOKYMEHTA.

9 | Pa3mep miartel, B3uMaeMou € 3asBUTENS MynununansHas ycayra
IIPU OpeIOoCTaBICHUM MyHULMINAIBbHON | IPEIOCTaBIsAETCA OECIUIATHO
YCIIyTH, U CIIOCOOBI €€ B3UMaHUs

10 | Cpok npenocrasnennss MynununansHoit | 30 - IHEH CO JHA
YCIIyTH pEerucTpalii  3asBICHUS O

IIPEAOCTaBICHUN
MyHUIIUITAIBHON YCIYTH

11 | MakcumanbHBIN CPOK OKHIAHUS B MakcumanpHOE BpeMs
o4depen IpH MoAave 3ampoca o OKHJIaHWS B OYepenu IpHu
MpeNOCTaBIeHN MyHHIMIIATbHON noxaye  JOKYMEHTOB  JUIS
yCIyTH IIPENOCTABICHNUS

MyHULIMTTAIBHON ~ YCITYyTH  HE
JOJKHO TTpeBbIaTh 30 MUHYT.

12 | MakcumanbHbIid CPOK OKUJAHUS B 1.  MakcumanpHOE  BpeMs
ouepeay IpU TOJyYEHHUH pe3yibTaTa OKUJAHUS B OYepeau IpH
npenocTaBiaeHuss MyHUIIMIIAIBHON NOJIy4YEHUH  pe3yJipTara  He
YCIYTH JOJIKHO TIpeBbIIaTh 20 MUHYT.

2. IIpu nomy4yeHuun pe3ysIbTaToB
Ha TMpeaocTaBieHue  Oolnee
OJTHOM MyHununaiabHou
YCIYTM MAaKCUMAJIbHBIA CPOK
BbIIAYU JTOKYMEHTOB
yBenuuuBaercs Ha 10 MuHYT
I8 Kaxaoun MyHununaibHOU
YCIIYTH.

13 | Cpok peructpainuu 3asBJICHUS O B nenn obpamenust B Otaen
IpeaoCcTaBiIeHn MyHUIMIIaIbHON
YCIIYTH

14 | TpeboBanus K NOMEIIEHUSIM, B KOTOpbiX | 1. Ilpuem  rpaxnman s

PenoCTaBIsA0TCS MyHULIUITATbHBIE
YCIIYTH, K 321y 0>KHJIaHUsI, MECTaM JIJIs
3aMoJHEHUS 3apPOCOB O MPEAOCTABICHUN
MyHULUITAIBHOM YCIIYTH,
MH()OPMAIIMOHHBIM CTEHaM ¢ 00pa3laMu
UX 3aM0JIHEHUS U NIEPEYHEM JIOKYMEHTOB,

OKa3aHus MyHununamabsHon
yCIIyTH OCYILIECTBISAETCS
ComlacHO rpaguky paboThI
Otnena

2. llomemieHusi, BBIAEIECHHBIE
VIS IIPEAOCTABIIEHUS




HEOOXOIUMBIX JJIsl TPEIOCTABICHUS
KaXJ10d MyHUIIMIIATbHON YCIIyTH

MyHuUIHMnaabHOM YCIIyTH,
JTOJIKHBI COOTBETCTBOBATh
CaHUTAPHO-
AMUAEMHUOIOTUYECKUM
IpaBUIIAM.

3. PabGoune mecTa pabOTHUKOB,
OCYIIECTBIISIOIINX
paccMOTpEHHE oOparieHuit
TpaKJIaH, 000pyIyIOTCS
CpPEeICTBaMH  BBIYUCIUTEIHHOM
TEXHUKN (KaK TIPaBWIO, OIWH
KOMIIBIOTEP) U OPTTEXHUKOMH,
MO3BOJISIIOUIMMU  OPraHU30BaTh
UCIIOJIHEHUE byHKIIMU B
MOJIHOM 00beMe (BBIICISIOTCS

6yMara, pPacxXoaHbIC
MaTcpHallibl, KaHIOCJILAPCKUC
TOBAPLBI B KOJIMYCCTBC,

JIOCTAaTOYHOM JIJISl UCTIOTHEHUS
(GYHKIMU 1O PACCMOTPEHUIO
0OpallleHU Tpa)KaaH).

4. Mecra g mnpoBenCHUA
JUYHOTO  MpueMa  TpaxkaaH

000pynyrOTCS CTYJIbSIMH,
CTOJIaMH, 00eCIIeunBaroTCs
KaHIICISIPCKUMH

MPUHAJICKHO CTIMH TUIST
HaITFCaHM MTHICHbMEHHBIX
oOpalleHu,

UH(POPMAITMOHHBIMH CTEHIAMH.
5. Jlnga oxuaaHus rpaxkaaHam
OTBOAMTCS CHeUaIbHOE
MECTO, 000pyI0BaHHOE
CTYJIbSIMHU.

6. B Mecrtax mnpenocTaBieHHs
MyHununaibHoOu YCIIYTH
nperycMaTpuBaeTCs
o0opynoBaHUe JOCTYTHBIX
MecT OOIIECTBEHHOT'O
110JIb30BaHMSI (TyaJIETOB).
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ITokazarenn TOCTYITHOCTH M KadyecTBa
MyHunMnanbHeIX yCiayr

CBOEBPEMEHHOCTb:
- [OpoueHT (AoJsA) Cciy4yaeB
NPENOCTaBIECHUs  YCIYTH B
YCTaHOBJICHHBIN CpPOK c
MOMEHTa IOIaYH JOKyMEHTOB -
100%;




- MIPOIICHT (momst)

noTpeOuTeNIe,  OXKHIAIOUINX

MOJIYYEHUS YCIYyTU B OUYepeu

He 6osiee 30 munyT - 100%.
KauecTtBo:!

- MPOLICHT (moms)
oTpeOuTENeH,
YAOBJIETBOPEHHBIX  Kaue€CTBOM|
mporecca MPEI0CTaBICHNUS
yciyru - 95 %;
JlocTynHOCTB:

- MPOIIEHT (moms)
noTpeouTeNeH,

yIAOBIETBOPEHHBIX KAYECTBOM U
uHdopmaliet 0  TMOpSKe
NpEeNOCTaBICHUs  YCIyTH -
100%;
- TpoUeHT (J0ds)  YCIHyT,
uHdpopMalMisi O  KOTOPBIX
noctynHa 4epe3 WHrepHeT -
90%.

BexnuBoCTb:
- MPOIICHT (moms)
noTpeOuTeNen, yoBIeTBOPEH-
HBIX BEXKIMBOCTHIO TIEpCOHAA
- 95%.

[Ipotiecc oOxkanoBaHus:

- MPOIIEHT (mosst)
000CHOBaHHBIX  ajmo0d K
o0memy KOJINYECTBY

0OCITy’>)KEHHBIX  TOTpeOuTeNe
10 TaHHOMY BHUAY YCHYT - 2%;

- MIPOIIEHT (moms)
000CHOBaHHBIX Kanoo,
PacCMOTPEHHBIX U
YIAOBIIETBOPCHHBIX B
YCTaHOBJIEHHBIN CpoK - 100%:;

- MPOLICHT (mosst)
OTPEOUTENEH,
YAOBJIETBOPEHHBIX
CYULIECTBYIOLIUM TIOPSIIKOM
oOxanosanus - 100%;

- MIPOLICHT (moms)
noTpeduTene,

YAOBIIETBOPEHHBIX CpOKaMH
oOxanoBanus - 90%.




IV. COCTAB, HOCJIEJOBATEJBHOCTb 1 CPOKH BbBIITIOJIEHUSA
AIMUHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUA K IIOPAIKY UX
BBIITOJIHEHU A

[IpenocraBnenne MyHUIIMNIATBHOM YCIYTHM BKJIIOYAaeT B ceOsi Cleayrolue
aJIMUHUCTPATUBHBIE TPOLIETYPHI:

1) mpuem u peructparus 3asBJIC€HUAS C KOMIUIEKTOM JOKYMEHTOB;

2) paccMOTpeHHE 3asBJICHUS M TMPUHATUE PEIIEHUS O BO3MOXKHOCTU
npenocTaBieHus Wik 00 0TKa3e B MpeAocTaBIeHNH MyHHUIIUTIAIbHON YCIYTH;

3) mpoBeneHHE SKCHEPTU3bl JOKYMEHTOB;

4) HWCHOJIHEHHE 3alPOCOB;

5) BbIJaYa JOKYMEHTOB.

4.1 IlpueM U perucTpanus 3asiBJIeHUs ¢ KOMILIEKTOM JOKYMEHTOB

4.1.1 OcHoBanueM /s Hayaja NOPEeAOCTaBICHUS MyHULIMOAIBHOW YCIyTH
SBJISIETCS JINYHOE OOpallleHue 3asBUTENs (€ro NMpeACTaBUTENS, TOBEPEHHOTO JIMLA) B
OTtzaen ¢ NpUIIOKEHHEM BCEX HEOOXOAMMBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 6
pasmena Il «CTAHJAPT TIPEJOCTABJIEHMS MYHUIIUITAJIBHOM
YCIIYI' N» HacTosmero AIMAHUCTPATUBHOTO PETVIAMEHTA.

4.1.2 Cnenmanuct Otaena, OCYIIECTBISIIOIINAN IPUEM TOKYMEHTOB:

1) ycTaHaBIMBaeT JUYHOCTh 3aBUTEINA, B TOM YHUCIIE MPOBEPAET TOKYMEHT,
YIOCTOBEPSIOLIUI TUYHOCTD 3asIBUTEIS, TMOO MOJTHOMOYMS MPEICTABUTENS;

2) OCyILIECTBJISIET MPOBEPKY HAIUYHUS BCEX HEOOXOIUMBIX NOKYMEHTOB H
IPAaBUJIBHOCTH UX 0()OPMIIEHUS, YAOCTOBEPSAACH, B TOM YTO:

- KOIIMM JOKYMEHTOB yJIOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
HOPSJIKE;

- TEKCThl JOKYMEHTOB HalucaHbl pa300punBO, HAUMEHOBAHUE FOPUIUIECKUX
vl 6e3 COKpaleHUs, ¢ yKa3aHUEM X MeCTa HaXOXKICHHUS;

- UMeHa (U3MYECKUX JIMI, aJpeca HX MeCTa >KUTEIbCTBA HaIMCaHbI
MTOJTHOCTBIO;

- B JOKYMEHTaX HET MOAYUCTOK, MPUIUCOK, 3aUEPKHYTHIX CIOB U MHBIX HE
OTOBOPEHHBIX HWCIPABJICHUH, JAIONIMX BO3MOXKHOCTh HEOJIHO3HAYHOTO TOJIKOBAHUS
NPEACTABICHHBIX JIOKYMEHTOB U BBI3BIBAIOIIMX COMHEHUS B 3aKOHHOCTH
MPEI0CTaBIECHHBIX JOKYMEHTOB;

- JIOKYMEHTBI HE COJIEpkAT CEPhE3HBIX MOBPEKACHUM, HATMUYME KOTOPHIX HE
MIO3BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COJIEPKAHMUE;

- HE UCTEK CPOK JACHCTBUS JOKYMEHTA;

3) momoraer 3asBUTEN0 OPOPMUTH 3asBJICHHE O BHECEHHUE HM3MEHEHHI B
paHee W3AaHHbI MYHHUIIMNAIbHBIA MPAaBOBOW aKT aIMUHUCTPALUA MYyHUIIMIAIBHOTO
oOpa3oBaHus XacaBIOPTOBCKUI paiioH;

4) npenocTaBisSeT 3aABUTENI0 KOHCYJBTALMIO IO MOPAAKY M CpOKaM
IpeaocTaBiaeHnss MyHUIMIIaIbHON YCIIYTH;



5) B ciayyae ecCiau TPEACTAaBJICHBl HE BCE HEOOXOIWMBIE JOKYMEHTHI,
ykazanHele B nyHkte 6 paszgena Il «CTAHOAPT TIPEJOCTABJIEHUA
MYHUIIUTIAJIBHONM VYCJIVIM» k HacTosimeMmy PermaMeHTty, Kpome Tex
JIOKyMEHTOB, KOTOpbIE MOTYT OBITh M3TOTOBJEHBI OpPraHAMH M OpraHU3alUSIMH,
YYacTBYIOIIMMH B TIPOILIECCE OKa3aHWS MYHULUNAIBHBIX YCIYr, WIH HMEIOTCA
3aMedaHusi K OQOpMIICHHIO JOKYMEHTOB, crnenuaiuct Othaena OTKas3bIBaeT
3asIBUTENI0 B TMpPHUEME 3asBJICHUS O MPEAOCTaBICHUM MyYHHMIIMNAIbHOW YCIYTU C
OOBSICHEHHEM MPUUHH.

4.1.3 3asBnenue (dopma 3asBieHUs MpHUBeAcHA B mpuioxkeHun Ne 2, 3 k
HAcToOALIEMY AJIMUHHCTPAaTUBHOMY pErjJaMeHTy) €O BCEeMH HEOOXOJUMBIMU
JNOKyMEHTaMU MpuHUMaeTca crnenuanucroM Otnaena, perucTpupyercs B KypHase
pPEerucTpalid BXOJSIIIMX JOKYMEHTOB (dopMa >KypHajla PErucTpali BXOMASIIUX
JOKYMEHTOB IMpUBEJEHA B NMpUiIokeHnH Ne 4 K HacrosuieMy AJIMUHUCTPATUBHOMY
peryiaMeHty).

4.1.4 Ilpu npueme NIOKYMEHTOB Ha IpenocTaBieHue MyHHUIIMNIAIbHON YCIyTH
o0IIMiT MaKCUMaJIbHBIN CPOK ITPHEMa JOKYMEHTOB HE MOXKET IpeBbIIaTh 20 MUHYT.

MakcuMalibHOE BpEMs OKHUJAHUS B OUYEPENH INPU NOJYyUYEHUH PE3ybTara He
JIOJKHO TIpeBbIaTh 20 MUHYT.

[Ipy mnodydeHHM pe3yabTaTOB Ha IpelocTaBlIeHHEe Ooyiee  ONHOM
MyHUIIUMIIAIBHOW YCIIYTH MaKCUMAJIbHBIA CPOK BBIIAYU JOKYMEHTOB YBEIUYUBACTCS
Ha 10 MuHyT 11 Kaxxnoi MyHUIMNAIBHON YCITYTH.

4.2 PaccMoTpeHne 3asiBJICHUA W MIPUHSITHE PEIICHUs] 0 BO3MOKHOCTH
NpeIoCcTABJIeHUS WIH 00 0TKa3e B MpeAocTaBJaeHn MyHUIIMNIAJBHOM YCJIYTH

4.2.1 OcHoBaHueM IS Hayaja aJMUHHMCTPATHBHON MPOLEAYpPHI SBISETCS
MOCTYIIJIEHUE 3asIBJICHHS C KOMIUIEKTOM JIOKYMEHTOB B OTen.

4.2.2 HavanpHuk OTaena B TEYEHUE OJHOrO paboOyero AHS NPUHUMAET
pelieHre O MNPEJOCTaBICHUM WM Tepeajpecalud  3alpoca B OpraHu3allui,
YUpEXKACHUS, B KOTOPBIX HAXOMSTCS Ha XPaHEHUU JOKYMEHTBI, HEOOXOJIMMBIE IS
WCIIOJIHEHHSI 3aIlpoca, OMNpEAeNsieT CHEeLHaINCTa, OTBETCTBEHHOIO 3a IMPOBEICHHE
aJIMUHUCTPATUBHBIX MPOLEAYP.

4.2.3 B cayuyae BBISIBICHUS HEIOCTaTKOB B O(QOPMIIEHUHU JIOKYMEHTOB
(oTCyTCTBUS HEOOXOJUMBIX JTOKYMEHTOB), €CIIM HCIPABUTh TaKue HEIOCTATKU WIIU
3alpOCUTh HEOOXOIUMBbIE TOKyMEHThl CrenuanucT OTAeNa YBEIOMIISIET 3asiBUTEIS
(mo TenmedoHy, €clid HET BO3MOXKHOCTH MO TenedoHy, TO TMHCHBMEHHO) O
NIPUOCTAHOBJIEHUH NIPEIOCTABICHUS YCIYTH U HAa KAKOM CPOK.

4.3 IIpoBeaeHue IKCNEPTU3bI JOKYMEHTOB

4.3.1 OcHoBaHMeM [JIs1 HayaJla AJMUHHUCTPATHUBHOM MPOLEAYPHI SBISAECTCS
NOCTYIJIEHUE 3asdBJICHUS] C KOMIUIEKTOM JOKYMEHTOB crnenuanucty Otaena ot
HayanbHuKka OTaena.



4.3.2 Cneumamuct Otaena B TeyeHHME OAHOro pabodyero 1HA €O JHSA
NOCTYIJICHUST K HEMy 3asBJICHHS M JOKYMEHTOB IIPOBOJUT IMPOBEPKY HX Ha
COOTBETCTBHUE 3aKOHO/IATEIILCTBY U HAJTMUKE BCEX HEOOXOIUMBIX TOKYMEHTOB.

4.4 UcnosHeHue 3alIPOCOB

4.4.1 3ampoc, NOCTYNMBIIMA Ha HCHOIHEHWE crnenuanucty Ortaena,
UCIIOJTHSETCS B TIOPSIIKE OYEPETHOCTH.

4.4.2 VcriomHEHHBIM 3ampoc MOJNMKUCHIBAETCA HavyaidbHUKoM OTaena u
3aBepsIeTCS MEeYaThIO.

4.43 Oter Ha 3ampoc OGOPMIIIETCS TOJIBKO HAa OCHOBAHHMH apPXHBHBIX
JIOKyMEHTOB, HAXO/ISIIIIUXCS HA XPaHCHUH B apXUBHBIX (DOHAX.

4.4.4 OtBer Ha 3ampoc Jaercs Ha TOCYAapCTBEHHOM s3blke Poccuiickoi
denepanum.

4.4.5 B apxuBHOUW crHpaBKe, apXWUBHOW KOIHUH, APXUBHOM BBHIMUCKE, 00BEM
KOTOPOU MPEBBIIIAET OJUH JIUCT, JTUCTHI TOJDKHBI OBITh MPOIIUTHI, TPOHYMEPOBAHBI U
3aBEPEHBI MIE€YATHIO.

4.5 Bbigaya 10KYMEHTOB

4.5.1 OchHoBaHuMeM /Uil Hadajga aJIMUHUCTPATUBHOW NPOLEAYPHI  SBISAETCA
NOCTYIJIEHUE CHEIUAINCTY OTJeda, OTBETCTBEHHOMY 3a BbIJayy JOKYMEHTOB,
JIOKYMEHTOB JIJIs1 BBIAAYH 3asIBUTEIIIO.

4.5.2 Coenuanuct OTAeNa, OTBETCTBEHHBIM 3a BbIJAYy JIOKYMEHTOB,
YCTaHABIMBAET JIMYHOCTH 3asBUTENIA, B TOM YHCIIE IPOBEPSET JOKYMEHT,
YIOCTOBEPSIOIUI JIMYHOCTh, MPAaBOMOYHOCTh 3asABUTENS, a TaK K€ IOJHOMOYHS
IIPEICTABUTEIIS.

4.5.3 Cnoenuanuct oThena, OTBETCTBEHHBIM 3a BblAady JOKYMEHTOB, JEIAacT
3alMCh B KHUIE y4Ye€Ta BBIJIAHHBIX JIOKYMEHTOB, 3HAKOMHUT 3asBUTEIS C INEPEYHEM
BBIJIABAEMBIX JOKYMEHTOB. 3asBUTEJIb PACIUCHIBAETCS B IOJYYEHHH JOKYMEHTOB B
KypHajie PErucTpauy MUCXOJAIUX JOKYMEHTOB ((opma KypHana perucTpaiuu
CXOIUIMX JIOKYMEHTOB IIpUBEIEHA B MNpuiokeHMH Ne 5 K HacTosIIeMy
AJIMUHHUCTpAaTUBHOMY periameHTy). Chnenuanuct, OTBETCTBEHHBIM 3a BbIIAuy
JIOKYMEHTOB, BBIJIAE€T JOKYMEHTbI 3asIBUTEIIO.

V. ®OPMbI KOHTPOJIA 3A UCIIOJTHEHUEM A IMUHUCTPATUBHOI'O
PETJIAMEHTA

5.1 Texymwuii KOHTPOJIb 3a COOJIOJIEHUEM IOCJIEIOBATEILHOCTH JIEHCTBHIA
COTPYIIHUKOB OpPraHOB ¥ OpTaHHW3alliii, Yy4YacTBYIONIUX B MPEIOCTABICHUU
MyHUITUNIANBHONW YCIIYTH, OINpPEACIICHHBIX aJIMUHUCTPATUBHBIMU MPOIEIypPAMH TIO



IPEIOCTABICHUIO MyHuunaibHOM YCIIyTH, OCYLIECTBIISIETCS ux
HEIMOCPEACTBEHHBIMU PYKOBOJMTEISIMU, @ TAK)KE YIOJIHOMOYEHHBIM JTOJ>KHOCTHBIM
JUIOM, OTBETCTBEHHBIM 32 OpraHu3anuio paboThl 1O  MPEAOCTABICHUIO
MyHUIMTTAIBHOX YCITYTH.

5.2 PykoBOAUTENN OPraHOB U OPTaHU3ALINM, yYaCTBYIOIIMX B IPEAOCTABICHUN
MyHUIIUDANBHOW ~ yCIyTM,  OPraHu3yloT  paboTy 1O  MPEAOCTaBIICHUIO
MyHUIIUNIANBHONW YCIYyTH, OMPEAEISIIOT JTOJKHOCTHBIE OO0SI3aHHOCTH COTPYIHUKOB,
OCYLIECTBJISIIOT ~ KOHTPOJb 32 HX  HWCIOJIHEHUEM, MPUHUMAIOT MEphl K
COBEPIICHCTBOBAaHUIO (POPM U METOAOB CIIYKEOHOU JAESATEIBHOCTH, OOYYECHUIO
COTPYAHUKOB, HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTh 33 MCIOJHEHUE NMUCbMEHHBIX
oOparlieHui rpakaaH, coOI0IeHIEe 3aKOHHOCTH.

5.3 Coenuanuct OTAENa HECET NEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb JOKYMEHTOB, IIOJYYEHHBIX OT 3asIBUTENS, IPABUIBHOCTb U MOJHOTY HX
oopmiieHus, COOJIIOJIEHUE CpPOKA HCIIOJHEHUS MpOLENyp, JAOCTOBEPHOCTb,
IIPaBUIBHOCTb.

54 Corpynauk Ortnena HeceT NEPCOHAIBHYK) OTBETCTBEHHOCTH 32
COXPAaHHOCTb JIOKYMEHTOB, MEPEIaHHBIX €My JUIsl UCIIOJIHEHUs, COOJIOJCHUE CPOKa
VICIIOJIHEHUS IPOLIELYP.

5.5  OOsA3aHHOCTH  COTPYAHHKOB Otnena 1O HCIOJHEHHIO
AJMUHUCTPATUBHOTO pErjlaMeHTa 3aKPEIIIOTCS B UX JIOJDKHOCTHBIX 00S3aHHOCTSIX.

5.6 J10JKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 OPraHHU3alUi0 pabOThl IO
IIPEAOCTABIECHNIO MyHHUIMNAIBHON YCIYTH, TEKYIIUHA KOHTPOJIb OCYIIECTBISAETCA
NyTEM MPOBEACHUS MPOBEPOK COONIOACHUS TOJOXKEHUN AJIMHHHCTPATUBHOIO
periaMeHTa M MHBIX HOPMATUBHBIX MPAaBOBBIX aKTOB Poccuiickon denepanun.

[lepruoaYHOCTE OCYIIECTBIEHUSA TEKYLIETO KOHTPOJIA YCTAaHABIMBAETCS
IJIaBOM MYHUUIMIAIBHOTO 00pa3oBaHus «XacaBIOPTOBCKUM pailloH», WIH €ro
3aMECTUTEIISIMH.

5.7 3amecTuTenb TIaBBl MYHUIIMTIAIBHOTO OOpa3oBaHUs «XacaBIOPTOBCKHIMA
palioH»,  KypUpPYIOIIMHA  COOTBETCTBYIOIIEE  HANpaBICHUA  JEATEIbHOCTH,
OCYLIECTBJISIET  KOHTPOJIb 32 IIOJHOTOM W KAa4eCTBOM  IIPEAOCTaBIICHUS
MyHUIIUNIANBHONW YCIYTH, KOTOPBIA BKIIOYAET B Ce0s MPOBEACHUE IPOBEPOK,
HaIlpaBJICHHBIX HA BBIABICHHE M YCTPAHEHHE IPUYMH W YCJIOBHUM, BCIEICTBHUE
KOTOpBIX ObUIM HapylIeHbl MpaBa M CBOOOJABI TpaxJaH, a TAaKXKE pPacCCMOTPEHHE,
MOJATOTOBKY OTBETOB Ha OOpaIlleHUsl TPaXaaH, COAEepKaIINX >KaJloObl HA HApPYILICHHUE
nopsiJika npeaocTaBieHuss MyHUIIMTTAIBHON YCITYTH.

5.8 B cnydae BBIBIEHUA HApYyLIEHUWW I@IpaB TPAXKIAH [0 pe3yJbTaTaM
MPOBEICHHBIX IPOBEPOK B OTHOUIEHUH BHHOBHBIX JIMI] MPUHUMAIOTCS MEphl B
COOTBETCTBHUHM C 3aKOHOJATENBCTBOM Poccurickonn denepanuu.

VI. JOCYJAEBHBIN (BHECY AEBHBIN) MOPSITOK OB KAJIOBAHUSA
PEIIEHWHA U JEVCTBUI (BE3JEVCTBUSI) OPTAHA,
MPEJOCTABJISIIOIIETO MYHUIIUITIAJIBHYIO YCJIYTY, A TAKXKE
TOJIKHOCTHBIX JIUI, MYHUITUITAJBHBIX CJYKAIINAX

6.1 3asBuTenn WUMEIOT TpPaBO Ha OOKAJOBaHWUE PEIICHWHA, JIEHCTBHMA
(Oe3meiicTBuUS) aAMUHUCTPAIIMN MYHHIIUTIAIBHOTO 00pa3oBaHus «XacaBIOPTOBCKHIMA



paiion», TOHKHOCTHBIX JIUI aIMUHUCTPAINH, pAOOTHUKOB aAMUHUCTpannu u OTaena
B JIOCYJI€OHOM MOPSIIKE.

3asBuTeNb (€r0 MpEACTaBUTENb) BIPaBe 0OpaTUTHCA C KalloOOM Ha JIeUCTBUS
(6e3neiicTBUE) W PEIICHUS, OCYIICCTBIsAEMbIe (NMPUHATHIE) B XOJC BBIMOJHEHUS
HACTOSIIET0  AJIMUHUCTPATUBHOTO  perilaMeHTa K TIJaBe MYHHIIMIAIbHOIO
oOpa3zoBaHusl «XacaBIOPTOBCKHM pailoH», B aIMUHUCTPAIMIO MYHHIIMIAIBHOIO
o0Opa3zoBaHus «XacaBIOPTOBCKUM paioH.

6.2 I[Ipeamerom 00kamoBaHUs MOXKET OBIT:

- HApyLIEHHUE CPOKOB MPENOCTABICHNUS MyHHUIUMITAIIBHON YCIIYTH;

- TpeboBaHWE TIO MPEAOCTABICHUIO JIOKYMEHTOB, HE TIPEIyCMOTPEHHBIX
HACTOSAIIMUM AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

- HEKOPPEKTHOE NOBEACHHUE CELUAINCTA, TPEIOCTABISIOIIETO YCIYTY;

- HEKOMIIETCHTHasl KOHCYJIbTallUs, JaHHAs CHEIUAMCTOM apXUBHOIO OTJeia
3asIBUTEIIIO.

6.3 OcHOBaHUSMH I OTKa3a B  PACCMOTPEHHUH JKaJoObl  JTUOO
MIPUOCTAHOBJICHHUSI €€ PACCMOTPEHHS SIBIISFOTCA:

- HE yKazaHue GhaMUIuu 3asgBUTEIIS, HAIIPaBUBILIETO OOpallleHre, U TOYTOBOTO
ajzipeca, o KOTOPOMY JOJIKEH ObITh HAIIPABJICH OTBET;

- HEIEH3YPHBIE JINOO OCKOPOUTEIHHBIE BBIPAXKEHUS, YTPO3bI KU3HH, 3J0POBBIO
YU UMYLIECTBY AOJDKHOCTHOIO JIMIA, 4 TAK)KE YJIEHOB €ro CEMbH, COJIEpXKalIuecs B
3asBJICHUH;

- HE MOJJAIOIIMICA MPOUYTCHUIO TEKCT MUCHMEHHOTO OOpallleHHsi, 0 YeM B
NMCbMEHHOU (hopMe co0OIIaeTcs 3asBUTENI0, HAIIPABUBIIEMY OOpalieHUE, €ClId €ro
(dbaMmIKs ¥ TOYTOBBIN aJipec MOAMAIOTCS MPOYTEHUIO;

- COJIep’)KaHKME€ B MUCHMEHHOM OOpaIllEHUM 3asiBUTEII BOMPOCA, HAa KOTOPBIMA
3asBUTEIIIO 00JIee OJJHOTO pa3a JIaBajIuCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3U
C paHee HaMpaBlIIEMbIMU OOpAIIEHUSMU, U TIPH 3TOM B OOpAIlIEHUU HE MPUBOISTCS
HOBBIE JIOBOJIbI MJIH OOCTOSITENIbCTBA,

- OTBET M0 CYIIECTBY IMOCTABIIEHHOTO B OOpAIllEHUH BOMPOCA HE MOXKET OBIThH
naH 0e3 pasrjalieHus] CBEJEHUMN, COCTABJISIIONIUX TOCYIapCTBEHHYIO WM HHYIO
oxpaHsieMylo  (eaepalibHbIM  3aKOHOM TalHy. 3asBHUTEN0, HaIMPaBUBIIEMY
oOparmieHue, cooOmaercs B MNHUCbMEHHOW ¢opMe B HEJACHbHBIA CpPOK O
HEBO3MOHOCTH JaTh OTBET MO CYLIECTBY MTOCTABJICHHOTO B HEM BOIIPOCA B CBSI3H C
HEJIOMYCTUMOCTBIO PA3IJIAICHUS YKa3aHHBIX CBEJCHUM.

6.4 OcHoBaHHMeM JUIsi Hayaja MPOUEAYpPbl JOCYACOHOr0o O00XKaJloBaHUs
SABJISIETCA TOCTYIUIEHUE B  aJIMHHUCTPAIlMIO MYHMIIUIIAIBLHOTO  00pa3oBaHMs
«XacaBIOPTOBCKHI paliOH» MUCbMEHHOTO OOpalleHust (Kano0sbl).

6.5 3asBUTENIb UMEET MPaBO O3HAKOMUTHCS C JOKYMEHTAaMH U MaTepuajiaMH,
KACAIOIIMMUCS PACCMOTPEHHUs 00OpallleHUs, €CIIM 3TO HE 3aTparuBaeT npana, CBOOObI
Y 3aKOHHBIE MHTEPECHI IPYTUX JUI] U €CJIM B YKa3aHHBIX JIOKYMEHTaX M MaTepuaiax
HE COJIepXKaTCAd CBEIICHMS, COCTAaBIISIONIME TOCYJAapCTBEHHYIO WM HHYIO
oxpaHsieMyto (eepaibHbIM 3aKOHOM TalHY.

6.6 3asBUTENh HAMPABIAECT MUCHMEHHOE OOpallleHne HETMOCPEACTBEHHO TJIaBe
MYHHUITUTIATFHOTO 00pa30BaHus «XacCaBIOPTOBCKUM pailioH», €T0 3aMECTUTEIISIM.

6.7 Ilucemennoe oOpameHue, TOCTYNHBIIEE B  aAMHUHUCTPAIIHIO,
paccmarpuBaeTca B TeueHue 30 AHEH cO JHS PEerucTpaluyl TaHHOTO MUCbMEHHOTO



oOpamennsi. B HCKIIOUMTENBHBIX CIydasX W B CIlydae HaIpaBJICHHUS 3aIpoca,
HEOOXOMMOTO JIJIsl PACCMOTPEHHUsT 0OpaIeHNs B IPYTUX TOCYJapPCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYTPAaBICHUS U Y UHBIX JOJDKHOCTHBIX JIUII, 32 HCKIIIOUCHUEM
CyJIOB, OpPTaHOB JIO3HAHHS W OPTraHOB MPEABAPUTEIHHOTO CIEICTBUS, JODKHOCTHOE
JMIIO0, YIOJTHOMOYEHHOE Ha PAacCMOTpPEHHE OOpalleHHs, BIPaBEe MPOIIUTH CPOK
paccMoTperust oopameHus He 6osee ueM Ha 30 1HEeH, yBeIOMHUB O TIPOJICHUU CPOKa
€ro pacCMOTPEHUS TPaKIaHINHA, HAITPABHUBIIIETO OOpaIlCHHE.

6.8 Ecnu B pesynbrare pacCMOTpeHHs kanoOa Mpu3HaHa OOOCHOBaHHOM, TO
MPUHUMAIOTCS MEPHI 10 YCTPAHCHHIO JOMYIICHHBIX HAPYIICHWHA, TOBJICKIINX 32
co0oit kanol0y, W TPHUBICYCHUIO K OTBETCTBEHHOCTH JODKHOCTHBIX JIHII,
JOMYCTUBIIUX B XOJE WCIOJHEHUS MYHHUIMNIAILHOM YCIYyTd Ha OCHOBAHHH
HACTOSIIETO aJIMUHHUCTPATUBHOTO pETJaMEHTa HAPYIICHHS, KOTOPHIE TOBJICKIHA 32
co00i1 xano0y.

XKanoba cuurtaercs pa3pelieHHOMN, €CIM PaCCMOTPEHBI BCE IOCTABJICHHBIC B
HEel BOMPOCHI, MPUHATHI HEOOXOUMBbIE MEPHI U JIJaH MUCHbMEHHBIN OTBET (B Mpeenax
KOMITETEHIIUU AJIMUHUCTPAIIMH) TI0 CYIIECTBY MTOCTaBICHHBIX BOIIPOCOB.

HavanbHuK apXHBHOTO OTAENA
aAMUHHCTPALIMN MYHULIUIIAIIBHOTO
oOpa3zoBaHus «XacaBIOPTOBCKUI palioH» Mycaesa b.K



[MTPMJIOKEHHME Ne 1

K aIMAHUCTPAaTUBHOMY PETJIIaMEHTY
MPEIOCTABICHNS MYHULUITAIIBHON YCIIYTH
«Bpl1aua KOnuii apXUBHBIX JOKYMEHTOB
MOJTBEPKAAOIINX IPABO HA BIAJCHUS
3eMJIcii»

HNudpopmanus o0 agpecax u TeqedoHaX OPraHoB, 3a1eCTBOBAHHBIX B

npegocraBjieHu MyHHIMNIAJIBbHON YCIyTH.

No KonTtaktHBIN
nn HaunmMenoBanue oprana MecTo Hax0XIeHUS tenedoH, agpec
AJIEKTPOHHOMN MOYTHI

1 | AnMuHUCTpanus r. XacaBmopT, 8(87231) 5-20-60,
MYHULUAIAIBHOTO yi. CHOPTUBHBIN TIEP 5-20-88
oOpa3oBaHUs 2
«XacaBIOPTOBCKUN pPaiOH»

4 | ApxuBHBIN OoTHEI r. XacaBropT 8(87231) 5-23-35

agmMuHaACcTpanmu MO
«XacaBOPTOBCKUI PAOH»

yi. TorypOuena 68,

HauvanbHuk apXuBHOrO OTAENA
agMuHUCcTpannu MO
«XacaBOPTOBCKUI PAOH»

MycaeBa b.K
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MMPUJIOXEHMUE Ne 2
K aIMUHUCTPAaTUBHOMY PEIVIAMEHTY
«Bbl1aua KONUI apXUBHBIX JOKYMEHTOB IOATBEPKIAIOLIUX

IIpaBO Ha BJIaACHUA 3eMIIeH»
3AMIPOC (OBPAILIEHUE)

111 opopMIIeHUS apXUBHOM CIIPABKH, apXUBHOM BBIITUCKHU, AaDXUBHON KOMUHU (HYKHOE
MOIYEPKHYTH 10 JOKYMEHTaM Ha3BaHUE
roCyJapCTBEHHOI'O apXuBa

Nudopmanus o nepcoHaNbHBIX JAHHBIX XPAHUTCH, M 00padaThIBaIOTCS € COOJII0IeHUEM
POCCHIICKOI0 3aKOHOJATEIbCTBA 0 MIEPCOHATBHBIX JAHHBIX. 3aI10JIHAS JaHHYI0 AHKETY, BbI
Aaére corjiacue Ha 00padOTKY NMEePCOHATbHBIX JAHHBIX.

damunus, UMsi, OTYECTBO JIUIIA,
3aMpalnIuBaoIIero apXUBHYIO CIIPaBKY,
110 NaCIOPTy

ITouTOBBIN MHIEKC, JOMAIIHUNA aJIpec,

KOHTaKTHBIN TeseoH

damunus, IMsI, OTYECTBO JTUIA, O KOTOPOM
3ampanmBaeTcs apXuBHAs CIIPaBKa

[Ipomry

HaszBanue opranmnzanuu
MEepPUOAbl U TOJKHOCTh

Jpyrue nanHbie (prueM Ha paboTy, YBOJIbHEHUS,
KeM padoTan U JApyrue JaHHbIE)

OTBeT BBIIATH (J1aTA)

AJipec, IO KOTOPOMY HaIlpaBUTh
CIpaBKy, Tenedon
(momarHu, pabounii, COTOBBIN)




IMPMJIOXEHUE Ne 3

K aIMUHHCTPAaTUBHOMY pErjaMeHTy
MPEAOCTABIICHUS] MYHUIIUTIAIBHOU YCITYTH:
«Bpiaua konuii apXUBHBIX JOKYMEHTOB
MOATBEPKIAIOIIMX MTPABO HA BJIAJICHUS 3€MIICH »

Biaok-cxema
N0CJIe0BATEJIbHOCTH AeHCTBUI NPHU NpeAocTaBJIeHun MyHUIMIIAIBLHON yCIyTrH
«Bp11a4ya KONU ApXUBHBIX JOKYMEHTOB MOATBEPKIAIIMX IPABO HA
BJIaJleHUA 3eMJIei»

IIpueM u perucTpanms 3asBICHUS

A 4

PaccMotpenwne 3asBrieHUs U IPUHATHE PEIICHAS O
BO3MOKHOCTH TIPEJIOCTABJICHHUS WA 00 OTKAa3e B
MPEAOCTABICHUN MYHHUIIUIIAILHON YCITYTH

l aa

[IpoBenenue skCrepTU3bl TOKYMEHTOB —>

HET

—>
\4
Hcnonnenue 3anpoca
VYBenomiieHue 3asIBUTENIS O
repeagpecannu 3amnpoca B
v OpraHU3aLNH, YIPEKICHUS, B
— | KOTOpPBIX HAXOJATCS HA XPAHCHUH I
A

JOKYMCHTEI, H€O6XO)II/IMI>I€ JJIA
HCIIOJIHCHUA 3aITpoca

Brigaua JAOKYMCHTOB

HavanpHuk apXuBHOTO OTIEIIA
agMuHucTpaunu MO
«XacaBIOPTOBCKUMN PariOH» MycaeBa b.K



ITPUJIOXXEHUE Ne 4

K aIMUHUCTPAaTUBHOMY pEITIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«Bpladya Konui apXuBHBIX JOKYMEHTOB
MIOATBEPKIAIOIIMX IIPABO HA BJIAJICHUS

3eMiIen»
KypHan peructpanuu BXOASIIKNX JOKYMEHTOB
Bx. @®.1.0 3asBurens Jlara noctymieHus Coneprkanue 3armpoca Anpec 3asBuTeNs [Ipumeuanue
No 3amnpoca
1 2 3 4 5 6

HauanbHuK apXUBHOTO OTAENa
agMuHucTpanuu MO
«XacaBOPTOBCKUM PANOH» Mycaesa b.K



[MTPMJIOXKEHHUE Ne 5

K 4/IMUHUCTPAaTUBHOMY PETIIAMEHTY
IIPEAOCTABIECHNS MYHHUIIMIIAIbHON
ycinyru «Beltada Konuii apXuBHBIX
JIOKYMEHTOB IOATBEPKIAIOIIUX MPABO
Ha BJIAJICHUS 3€MJICH»

JKypHan peructpanyu UCXOIAIIHUX JOKYMEHTOB

No ®.1.0 ucnonuurens Conepxanue Jlara HCIIOJTHEHMS ®.1.0 3agBurens Tlonmuce
3ampoca
1 2 3 4 5 6
HauvansHuk apxuBHOro oTAEna
agMuHucTpaunu MO
«XacaBIOPTOBCKUN pAlOH» Mycaesa b.K



